First you must select the label you want to print for Receiving (inbound) or Shipping (outbound)

Inventory Pro for Windows:
Go to the SYSTEM menu
then ADMINISTRATIVE TOOLS
select DOCUMENTS ASSIGNMENT
then pick an inbound and shipping label that has a barcode on it like:

Label 3 1/2"x1 7/16" (BarCoded ltem and Serial)

B Document & Screen Assignment g@g|
Document Type Avallable Documents -
Bill Of Lading [k anifest] W |===not zelected === w
Cuztorn Labels w |Standard L

b | [Inbound Labels | abel 21/2''1 76" [BarCoded ltem and S enall w
|rrvoice w |Plain Paper w
|zzue Screen Printout s |Pick Ticket no LIOM e
|zzuing Screen w |Detailed w
|zzuing Snapszhaot R epaort w |===not zelected === w
Labels For Racks % |===not zelected === e
Leaszing Packing Slip w |Leazing W
b ailing Labels % |===not zelected === w
Mowve Shp w |===not zelected === w
Megative Adjustments [|zsues) s |lzzued lnventary (Mo Serial Mumbers) w
FPacking Screen % |Continuous Short Form "
Facking Shp w Mo Senal Mumbers w
Packing Slip [Packed Status] w Mo Serial Mumbers w
PFick, Lizt w |PFick LIFO L
Fick List [Packed Statug) w [Pick FIFO w
Positive Adjustmentz [Feceipts] w |Received Inventom [Mo Senal Mumbers] w
Purchasze Orders % |Plain Paper w

Preview Exit 3

Note that some labels barcode the item and/or serial number (some labels have no barcodes!)

Printing barcodes at receiving time:

-After all the receiving screen fields are populated with:
ltems
number of units
serial numbers,
....click the “Labels” button at the bottom of the screen.



E Receive Inventory {Short Form)

Filter By Supplier: @< w Adj. Cu:ude:ilDireu:t adjuztment
Itern |d nitz | Met Wt Location Lot/Serial Mo Reference || Remark
. P|6154-208 - 23 391 (B1324 w 01104987
. N RS - 20 0|oiD - 0104981
u S |ALS00Z w g 0]al W 01104357
& W a 0 w

B=1E3

[ )

Rov Date: [11/13/2008 M| _Receie | Labels | Btowlist |[UnitsNet Location Lot/Serialfe v __ Esi 3

Printing barcodes after the items have been received:
-From the main menu select INVENTORY

Then select LOCATE and MOVE.

If you want to select from all you inventory then click the VIEW button.

Otherwise — enter your filter information and then select VIEW

-If you want to print labels for multiple rows, check off the “Mark” box for any rows you wish to
print labels for.
-If you only wish to print labels for a single row, just click on that row.
...Click the Labels button at the bottom of the screen.

ES Locate and Move

mabels |
of 89

Record: E[I] li‘t E]

Item |d Units| ‘wirhe Location Lat/Serial Mumber Met| Recewved| ‘wWan/Expl | hMark
£154-20b TMTHE 17| 1009/2008) 34 3£2E|||:|8 [}]
CHLOO Blain 3| 542942007 | Hl
CHLOO 26.8858)410 19.9432) 5/29/2007 ]I 1]
P [|ALS007: 2010 a8 0{ 1012/ 2008 \ ]
ALS007 2010 7 01012/ 2008 O O
£154-20b 15DP17 fd 17| 10/9/2006( 3432008 (T O
NGRS 2010 7 01041242008 O Od
£154-20b TMYHE 17| 10/9/2008) 332008 OO O
£154-20b 1|M'vEE5 17| 100/9/2008) 3A3/2008 OO OH
£154-20h TWYE 17| 10/9/20068) 3432008 O O
£154-20b 1{MvE55 17| 100/9/2008) 3132008 OO O
CHLOO 2a10 1| B/28/2007) o d
ALS007 2010 3 0101242008 O Od
AL 5003 14|05 71043141991 O O
AL 5003 126(00OCK. B2|10/31/1991 O
AL 5002 (a1 o 114159 O
L5002 Tlad 3l 112499 [}
ALS007 2010 [ 0101242008 O Od
ALS007 2010 [ 01041242008 o d
£154-20b 1({W'v5EE 17| 1009/2008) 3432008 OO O
£154-20h 181324 13 17| 61542007 O Od
L5007 2010 g 0{10/12/ 2008 O O
£154-20b 1({W'vBEE 17| 1009/2008) 3432008 OO O
CHLOO BE.11Z|DOCK, 49.0505| 5/29/2007) O Od
Remarks: |
Item M aster | Unit Detail Move | m| D| El EL“ |
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You will then have a screen that shows the items you are going to print labels for — and
from this screen you can select the numbers of labels you want printed — and also how many
copies of the labels you want to make.

The VIEW button lets you print preview before you actually print

The PRINT button will send the labels to the printer.

Adjust Number Of Units

[tem (D [tem Description Serial/Lat Mumber | #*
Of Labels
[AL5001: [ALDARA LUKSLSA B | 1]
|E1 54-20b |Milwaukee 41/2" Sander/Grinde | | 1
[CHLOOT [Chateau Latuc Cahars | | 1
[CHLOOT [Chateau Latuc Cahars | | 3
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Inventory Pro Online:




Upon the completion of any Direct Receive within Inventory Pro Online you are brought
to a screen similar to figure 1 shown below.

Clicking the labels button will export a label displaying the information that was on each
line of the receive grid. Each page is a single label, and can be printed individually or altogether.

Figure 1
Operation Status (1)

You successfully received your
items.
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